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Asistente Personal

Apply Now

Company: Match Consulting

Location: Mexico City

Category: other-general

Decoradora de interiores se encuentra en búsqueda de Asistente Personal.

Responsabilidades:

Gestión de agenda de jefe inmediato

Manejo de tarjetas

Pago de servicios

Atender llamadas y correo electrónico

Coordinar citas, juntas, etc.

Dar apoyo en actividades personales y administrativas de jefe inmediato

Compra de vuelos, reservas, realizar compras 

Facturación, control de caja chica, reporte de gastos

Elaboración de minutas

Requirements:

Lic. o carrera trunca en administración, finanzas, etc.

Ingles: Intermedio

Experiencia mínimo 2 años en el puesto similar.

Manejo de Office, Word, Excel, Plataformas administrativas y/o contables

Habilidad de análisis crítico y toma de decisiones
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Excelentes capacidades comunicativas.

Habilidades y competencias: Liderazgo, Organización, Responsable, Sentido de urgencia,

Trabajo en equipo, Puntual,

Horario HÍBRIDO: Lunes a Viernes (9:00 am -6:00 pm)

Sueldo competitivo

La vacante se requiere de manera urgente.

Apply Now

Cross References and Citations:

1. Asistente Personal Expertiniworldtech Jobs Mexico City Expertiniworldtech ↗� 

2. Asistente Personal Ai-ml-jobs Jobs Mexico City Ai-ml-jobs ↗� 

3. Asistente Personal Osakajobs Jobs Mexico City Osakajobs ↗� 

4. Asistente Personal Hyderabadjobs Jobs Mexico City Hyderabadjobs ↗� 

5. Asistente Personal Physicianjobsnearme Jobs Mexico City Physicianjobsnearme ↗� 

6. Asistente Personal Chinajobs Jobs Mexico City Chinajobs ↗� 

7. Asistente Personal Unitedstatesjobs Jobs Mexico City Unitedstatesjobs ↗� 

8. Asistente Personal Beijingjobs Jobs Mexico City Beijingjobs ↗� 

9. Asistente Personal Newyorkjobs Jobs Mexico City Newyorkjobs ↗� 

10. Asistente Personal Finddriverjobs Jobs Mexico City Finddriverjobs ↗� 

11. Asistente Personal Istanbuljobs Jobs Mexico City Istanbuljobs ↗� 

12. Asistente Personal Jobssearch Jobs Mexico City Jobssearch ↗� 

13. Asistente Personal Anyeventhire Jobs Mexico City Anyeventhire ↗� 

14. Asistente Personal Seouljobs Jobs Mexico City Seouljobs ↗� 

15. Asistente Personal Softwareengineeringjobs Jobs Mexico City

Softwareengineeringjobs ↗� 

16. Asistente Personal Policejobs Jobs Mexico City Policejobs ↗� 

17. Asistente Personal Findlocaljobs Jobs Mexico City Findlocaljobs ↗� 

https://mx.expertini.com/jobs/job/asistente-personal-mexico-city-match-consulting-e006856cdb/?utm_source=pdf_job
https://google.com/amp/s/expertiniworldtech.com/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.co.uk/amp/s/ai-ml-jobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.com/amp/s/osakajobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.co.uk/amp/s/hyderabadjobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.de/amp/s/physicianjobsnearme.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.de/amp/s/chinajobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.com/amp/s/unitedstatesjobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.de/amp/s/beijingjobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.ae/amp/s/newyorkjobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.com.au/amp/s/finddriverjobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.com/amp/s/istanbuljobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.com/amp/s/jobssearch.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.com.au/amp/s/anyeventhire.com/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.com.au/amp/s/seouljobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.de/amp/s/softwareengineeringjobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.co.in/amp/s/policejobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://google.de/amp/s/findlocaljobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/


18. Asistente Personal Fitnessjobs Jobs Mexico City Fitnessjobs ↗� 

19. Asistente personal Jobs Mexico city ↗� 

20. AMP Version of Asistente personal ↗�  

21. Asistente personal Mexico city Jobs ↗� 

22. Asistente personal Jobs Mexico city ↗�  

23. Asistente personal Job Search ↗� 

24. Asistente personal Search ↗� 

25. Asistente personal Find Jobs ↗� 

Source: https://mx.expertini.com/jobs/job/asistente-personal-mexico-city-match-consulting-

e006856cdb/

Generated on: 2024-05-03 by Expertini.Com

https://google.de/amp/s/fitnessjobs.info/job/asistente-personal-mexico-city-match-consulting-e006856cdb-mexico/
https://www.google.com/amp/s/mx.expertini.com/jobs/job/asistente-personal-mexico-city-match-consulting-e006856cdb/
https://www.google.co.in/amp/s/mx.expertini.com/jobs/job/asistente-personal-mexico-city-match-consulting-e006856cdb/amp/
https://www.google.de/amp/s/mx.expertini.com/jobs/job/asistente-personal-mexico-city-match-consulting-e006856cdb/
https://www.google.co.uk/amp/s/mx.expertini.com/jobs/job/asistente-personal-mexico-city-match-consulting-e006856cdb/
https://www.google.es/amp/s/mx.expertini.com/jobs/job/asistente-personal-mexico-city-match-consulting-e006856cdb/
https://www.google.fr/amp/s/mx.expertini.com/jobs/job/asistente-personal-mexico-city-match-consulting-e006856cdb/
https://www.google.at/amp/s/mx.expertini.com/jobs/job/asistente-personal-mexico-city-match-consulting-e006856cdb/
https://mx.expertini.com/jobs/job/asistente-personal-mexico-city-match-consulting-e006856cdb/?utm_source=pdf_job&utm_medium=social
https://expertini.com

